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* OVER 1,000 CURRENT JOBS ARE IDENTIFIED;
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'Literacy in Careers' engages students in the vocabulary related to Careers Education. The

resources can be used in a variety of ways to support preparation for work experience, to
initiate Careers Action Planning or to investigate, in detail, an area of employment. 'Literacy
in Careers' is available in two discrete packs - Pack A deals with Key Issues, Skills and
Terminology whereas Pack B highlights the huge variety of jobs available in different employment
sectors. The resource packs are available as printed photocopy masters (each over 160 pages) or on
CD ROM in both Microsoft Word and Adobe Acrobat formats. The CD ROMs also provide extensive
glossaries and engaging, interactive crosswords - you can view, complete, check and print crosswords
from within your favourite Web Browser. The interactive crosswords are ideally suited for use on an
interactive whiteboard or ordinary monitor and come complete with a free comprehensive site licence!
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PACK A ocaLs WiTH KEY ISSUES, SKILLS AND TERMINOLOGY,

Topics (Pack A)

Number of
Crossword &
Wordsearch Sets

Applying for a Job

Customer Service

Customer Service - Personal Qualities

Education & Training

Employment & Careers

Health & Safety at Work

ICT in Industry

Introduction to Business

Introduction to the Economy

Key SKills - Application of Number

Key SKkills - Communication

Key Skills - lmproving own Learning

Key SKkills - Information Technology

Key SKkills - Problem Solving

Key Skills - Working with Others

Money Management

Stress Management

Stress Management - Ways to Relax

Time Management
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Literacy in Careers
Money Management - 3

Across Down

3 Abank account for mking long-term deposits. It has a higher
rate of interest than a current acoount. (7.7)

‘The govemment department that collects taxes. (6,7)
Asmall form br entering detai § of money that is being i d

~

N.B. Each set contains a crossword, wordsearch,

solution & support sheet.

Animentive scheme o encourage repeat bsiness, wsually
warth about 1% of puchases. (7.4)

Payment according o an hourly, weekly or monthly rate, rather
than for what has beenachieved (44)

An amownt swbracted from g ass pay. (9)

IS

EN

intoanacoun. (62,4)

A card which is presented tothe retailer when buying things
with a chegue. (6.9.4)

Money paid manthly from the govemnert © a parert, to belp
with raising a child (57)

Be

Aloan for ahause wud ly paid bad over 25 years. (8)
1B Apersonstotalincome, lessall deductions. (3,8)
15 Anamownt of maney owed toa bank i a curert weaunt. ©) 1

®

An automatic transfer of marey from one bark accont to
ancther. (44.6)

Something whichwil hopefully gainin value inthe future, or
produce an income. (10)

You can differentiate by allowing the pupils to R I o

choose between a crossword or wordsearch.
The crossword support sheets can also be used
to provide a differentiated task level between a

17 The cost of brrowing money - an extra payment acded to the withdrawing cheques, and transfer of directdebits. (7,7)

repayment of the criginal amount. (8) 14 Income tax collected straight from wages - PAYE. (32.34)
18 Colleting tax raight fromwages or salary. (4) 16 The end-user ofa product. (8)
2 Anonhly tally ofhemoneycominginand ging aut of an 19 The basic requirements of iving that peopke musthave - water

accourt. It includes a balance - h eamount remaing (79)
21 Awittenstatement of the likely cost of labour and nterials
for doinga particubr job. (8)

food shelter, clothes and heating (5)

crossword and a wordsearch. The free site licence allows you to place the interactive
crosswords on any size of network and any number of standalone computers, and to
print off any number of crosswords for use within the site. Packs A and B provide 61
and 68 interactive web browser crosswords, respectively.

Literacy in Careers

Key Skills - Problem Solving - 3
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Down

Labour, skills, time, materials or equipment
thatcanbe used to hep solve a problem. (9)
To infer or reason from other known facts. (6)
A restriction on the amount of time available.

A person qualified to support your key skills
A statement about more than one stuation or
A way of approachinga problem a little at a

time, in a logical order. (4-2-4)
A question or statement of opinion to be tested

2 To grasp the meaning. (10) 1
5 A problem with a single key feature wih only a
few possible ways to solve it. (15,7) 3
9 To carefully watchsomething, noting important 4
fatures. (7) 4.5)
14 Another way of solving a problem. (11,6) 6
16 Attempting to work through or unravel a decisions. (11,6)
problem. (7,7) 7
17 Toseclect a representative group from a case. (7,9)
population. This group may be used to test a 8
solution. (6)
18 A wide variety o fmental approaches to solving 10
problems. (8,6) against data. (10)
19 To apply brainpower, (o cogiate. (5) 1

A logical order to do things. (8)
A deduction resulting from reasoning. (10)
Using a model to solve a problem. (9)
Achievement w hich should be recorded. (7}
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Literacy in Careers
Employment & Careers
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Find the words in the grid. Words can go across or down.

EMPLOYMENT NOTICE SHOP STEWARD
AGENCY OVERTIME STAFF TURNOVER
FOREMAN PIECEWORK STRIKE

LIFELONG LEARNING  REcRUITMENT TRAINING
LONG-TERMTARGET  mepUNDANCY VACANCY
MANUAL WORK RESIGN WAGE
MOTIVATION SELF-EMPLOYMENT  WORKPLACE

NET PAY
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You are free to photocopy and enlarge these small page views for immediate inspection purposes only. Please respect our copyright.




PACK B HicHLIGHTS OVER 1,000 JOBS AVAILABLE TODAY!

Topics (Pack B)

Crossword &
Wordsearch Sets

Number of

Literacy in Careers
Working in Art, Craft & Design - 1

Working with Animals

Working in Art, Craft & Design

Jobs in ]-3eauty & Hairdressin

Jobs in Business & Administration

Jobs in Construction

Working in Consumer & Home Services

Jobs in Engineering

Jobs in Fa;ming & Horticulture

General Job Titles

‘Working with your Hands

Jobs in Health & Social Care

Jobs in Hospitality, Food & Catering

Working in ICT

Jobs in Law & Order

Jobs in Learning & Development

Jobs in Leisure, Travel & Tourism

Jobs in Manufacturing & Production

Jobs in Marketing & Public Relations

Jobs in Media & Publishing

Outdoor Work

Across

Adesigner and maker of cakes. This workneeds athorough knowke dge The job of making mode s of industrid prototypes,

Working with the Past

of cookery md cake decoration. (4.5)
Acraftsperson who carves w ood, makingindivi dual works of art. (4,6)
Aperson who dasigns wd baper. A coursein surfucepattem would be

new developments, cars or planes. (5.5)
The job of eret ing handerafied fumiture for indivi dual

orders. (9,5)

Jobs in Performing Arts & Entertainment

a good stting point for this work. (9.8)
Aperson who produces works ofart, e pecially by pa ting. The term

Amaker and developer of perfimes. This job requires
)

Jobs in Public Service

can also mean anyone highly skilad inanyeraft, suchas graphic
design, photography or sculpting. (6)

y
Adesigner and maker of ha picces. A single ha piece can take as

Jobs in Retail & Distribution

mudh as a week to make (8)
12 Anartist who pains pidures fora living (7)
13 A craftsperson who makes solid objects ofart out of materiaks such as

Working in Science

wood, metil ar cla
15 Acraftsperson who m

ing, welding diselling @ cutting. (8)
individual candles by hand. (11,5)

=

Jobs in Sport & Recreation

16 A craftsperson who baske s and other items from interwoven
twigs, canes or rushes. (6.

e
Thejob of ereating and applyingthe make-up for aciorsin film, TV or

Jobs in Textiles & Fashion

thatre. For some roles this may take several hours to apply each day
and may involve high-tech materials and masks. (42,6)

Jobs in Transport & Motor Vehicles
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The exercises associated with each topic are graded with respect to difficulty and
therefore teachers can easily decide on the suitability of a crossword for a particular class
or pupil. All material is aimed at the level of demand expected at NQF Levels 1 & 2.

The detailed glossaries are easily adapted, e.g. Key word lists and wall displays can all
be easily developed. 'Literacy in Careers' is an invaluable resource for careers teachers,
pastoral staff and work related curriculum co-ordinators, each of whom can be provided
with a copy of the resource under the terms of the inclusive, comprehensive site licence.

Literacy in Careers - Crossword Support
Jobs in Health & Social Care 2

Here are the answers to help you with the crossword.

Ambulance Driver Health Visitor Pharmacy Assistant

Care Assistant Hearing Specialist Psychologist

Counsellor Hospital Manager Registered General Nurse
Dental Assistant Maintenance Staff Social Worker

Dental Technician Meals-on-wheels Staff ~ Ward Sister

District Nurse

Literacy in Careers - Crossword Support
Jobs in Health & Social Care 3

Here are the answers to help you with the crossword.
Alternative Therapist

Dental Surgeon Medical Receptionist

Ambulance Care Assistant  General Practitioner Music Therapist
Ambulance Paramedic Hospital Cleaner Physician

Art Therapist Hospital Porter Physiotherapist
Clerical Staff Hospital Receptionist Practice Nurse

Coroner

Literacy in Careers - Crossword Support
Jobs in Health & Social Care 4

Here are the answers to help you with the crossword.

Ambulance Technician Dietician Optical Technician
Analyst Domestic Supervisor Osteopath

Cardiologist Drama Therapist Probation Of ficer
Consultant Naturopath Senior Consultant
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Jobs in Business & Administration - 1

Check | i

7 Across
2 A person who advertises and &
sells houses. They take a
commission an the sale of the
house, or a flat fee. (6,5)
s| 7|10 # person who grests clients,
answers the telephone,
passes on information and
handles day-to-day inguiries
12
12 A person who owns a large
estate. They may useitto
Down

1 A person who collects,
prepares, analyses and
reports the financial records of
a business. (10)

3 The job of answering the
telephone, connecting people
to the right extension number,
and passing on messages
un

4 A general term for a manager
who is high up the chainof &

B 3
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Well done! All correct!
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Literacy in Careers
Jobs in Media & Publishing - 2

4§ Crossword - Microsoft Intemnet Explorer
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Check

Well done!

All correct!

Across

A person who & incharge of a cont rol consol eina
recording studio. (9,8)

The controler and user of acamera. Thisinolves
listenirg to the director's instructions, and folowing
principles of lighting and photography. (6,8)

A wrifer who speciakises inwri fing about criminal
activity. (5,6)

The job of checking i detail the content of any ifem
to beputi hed. (5,6)

A technician who cont rol s andmonitors the sound on
televi sion and radio shows. (5,9)

The job of applying echical and artistic skills in the
presentation of aprogramme. (9,9)

A personwho itidlly selects, prepares andedits the
text of amedia item, which cauld then be edited by
the chief editor. (36)

A person who writes cookery books. These people

Health & Safety at Work - 2

LICENCE
Across %Lm‘

6 An all-in-one bhody suit whi
protects clathing. (2)

7 The agency respansible for
rescuing people at sea. (107

10 A device which extracts air. (3,3)

12 The positioning of the body whilst
moving or stationary. (4,7)

14 An adjustable and essential
feature of a chair. (47)

16 A device which guickly stops an
electric toal in an emergency
Down

1 The spine should be in this
position, when sitting at a
warkstation or lifting heavy items
5]

2 Rules, regulations and
procedures designed to protect
people fram harm. (8,38)

3 A strong hodily reaction to eating
cerain fands, such as nuts, eggs
ar wheat. (7)

4 Clean working habits and

3

reed to be original in creating their own recipes. (7,6)
The job of assisting the floor marager of astudio, by

/&] Applet CCXWORD started
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carrying out tasks suchas handling the prompt book

©9)
“The job of performing dangerous and skiful acts in

The check button provides immediate feedback to the
user by removing all letters and words which have been
incorrectly entered. Each user can also print off a copy
of their completed crossword (already checked and
verified) from within the browser.

ORDER FORM ©

14 The job of making creative decisions about the firal
form of a vidko production (56)

15 The job of creatingmany perfect copies of material 9
which is being publishedor distributed, such as books,

the phce of actors. These people need fobe
physically fit, sparty, andvery brave. (5,6)
A person who sets up and operates the sond
equipment for studios and outsi de broadcasts. (5 8)

adverts, magazines, etc. (7) 10
16 Amiddlepersonbetween authors and publishers, who

dh hors, and fries to persi sto

publish anauthor's work (8,5)
The job of hiring, adapting or creating costumes for
use onstageor infims. Thewark requires experience
indressmakingand theatre. (7.8)

A person who looks af ter costumes, and heps
performers get dressed. (7)

13 The personwho puts ashow, programme or film
fogether, comb ning the work of the various
contributors, such as singers, dancers, actors, etc. (8)
A collective name for publishers, journdlists and
editors. (5)
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FORMAT - CD ROM or PRINTED
. STOCK CD ROM users require MS Word - any version to edit COST: COST: SUB TOTAL
DESCRIPTION CODE the files and a Java enabled web browser to load the QTY Exc. VAT Inc. VAT Inc. VAT
Interactive Crosswords, e.g. Internet Explorer.
LCACD CD ROM (Pack A) - includes 61 Interactive £40.00 £47.00
. Crosswords not present on the Photocopy Masters.
Literacy In
LCAPR PHOTOCOPY MASTERS - Pack A (160 pages) £47.00 *~ £47.00 *~
Careers
(Pack A) PHOTOCOPY MASTERS - SPECIAL PRICE!
LCAPRS | You must also order, or have previously ordered, £25.00 * £25.00 *
itemm LCACD to obtain this low price!
CD ROM (Pack B) - includes 68 Interactive
LCBCD
. Crosswords not present on the Photocopy Masters. £40.00 £47.00
Literacy In
Careers LCBPR PHOTOCOPY MASTERS - Pack B (180 pages) £47.00 *~ £47.00 *~
(Pack B) PHOTOCOPY MASTERS - SPECIAL PRICE!
LCBPRS | You must also order, or have previously ordered, £25.00 * £25.00 *
itemm LCBCD to obtain this low price!
Super CD ROM (Packs A & B)
v LCABCD You can still purchase the Photocopy Masters at £65.00 £76.38
Bundle! the special prices when you purchase this bundle.
All UK. customers (except Channel Islands) must pay the VAT inclusive prices. A licence, set of terms/ GRAND | o
conditions and a VAT invoice/receipt are sent with the goods - allowing eligible schools to reclaim the TOTAL
VAT. Official orders are welcome but please attach a completed S.S.E.R. Ltd. order form indicating the

stock code required. If possible cheques should accompany the orders and are payable to S.S.E.R. Ltd.
N.B. Owing to the copyright nature of these resources S.S.E.R. Ltd. operates a no
returns policy and does not operate an inspection copy service. In the rare case
of damaged or faulty goods you must phone to obtain an official returns number.

Please complete the following table in BLOCK CAPITALS N.B. Goods are usually despatched within 24hrs. of receiving your order.

Name: SSER. L o s,
Position: | Signature: P.O. Box 269, TN
School name: Loughborough. @@~

School address: England. LE12 7ZL. 9
Phone/Fax:

(U.K.) 0871 2205369
(International) +44 (0)871 2205369
Email SSERLtd@aol.com

Web Site: http://www.sser.co.uk

Post code:
Fax:

Pupil age range:
School phone :

N.B. ” Denotes purchases not eligible for eLCs. * Denotes goods not subject to VAT. All other goods are subject to VAT @ 17.5%.



